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The-Lords Commissioners of the Admiralty are pleased to
establish the following Regulations and Instructions for the
government of the Royal Naval Shore Signal and Shore Wireless
Services.

These Instructions are intended only to supplement the
King's Regulations and Admiralty Instructions, which are to

be strictly observed, except where a departure therefrom is
herein expressly permitted.

By command of their Lordships,
va%

To the Admiral Commanding
Reserves, the Commanders-
in-Chief, Portsmouth, Ply-
mouth, and the Nore, the
Rear - Admiral and Com-
manding Officer, Coast of
Scotland, and all Officers,
elc., of the Royal Naval
Shore Signal and Shore
Wireless Services.

ADMIRALTY,
August, 1927,
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CHAPTER I

GENERAL ORGANISATION.

1. Duties and Administration.—The Royal Naval Shore
Signal Service and the Royal Naval Shore Wireless Service are
established for the purpose of maintaining communication
between ships at sea and the Naval authorities on shore, also
between Naval authorities at home and.abroad.

2. These two Services carry out their Naval duties under the
orders of the Commander-in-Chief or Commanding Officer within
whose command the Stations are situated, viz.: The Nore,
Portsmouth, Plymouth, and the Coast of Scotland.

3. They are administered by the Admiral Commanding
Reserves who is responsible for their discipline, efficiency and
maintenance, including all matters concerning promotion, ex-
aminations, drafting, housing, uniform, medical attendance, pay,
allowances and grants, travelling expenses, pension and retire-
ment, stores, religious ministrations and all other matters not
dealt with by the Commanders-in-Chief.

4. The Admiral Commanding Reserves is the central authority
with whom deal all non-Naval authorities such as the Board of
Trade, Board of Customs, Board of Agriculture and Fisheries,
General Post Office, Meteorological Office, Trinity House and
Lloyd’s, in regard to the non-Naval duties carried out by the
R.N. Shore Signal and Wireless Services.

2. Staff of Admiral Commanding Reserves.—The Captain
appointed as Assistant to the Admiral Commanding Reserves 1s,
in pursuance of authority from the Lords Commissioners of the
Admiralty, empowered to sign documents for the Admiral
Commanding Reserves, when 8o required.

2. Specialist officers are borne on the staff of the Adm?r&l
Commanding Reserves for duty in connection with the admini-
stration of the Shore Signal and Wireless Stations and are
responsible to the Admiral Commanding Reserves for the tech-
nical efficiency of their respective Stations.

They will visit the Stations periodically as necessary.

8. An officer of the Accountant Branch is borne on the staff
of the Admiral Commanding Reserves, with the title of ** Account-
ant Officer, Naval Reserves "’ (A.O.N.R.), who is responsible to
the Admiral Commanding Reserves for the accountant duties
of the Royal Naval Shore Signal Service and Royal Naval Shore
Wireless Service. .

3. Relative Rank.—The Royal Naval Shore Signal Service
and the Royal Naval Shore Wireless Service are composed of
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the following ranks and ratings who take rank with each other
and with the officers and ratings of the Royal Navy according
to the dates of their Commissions or Warrants or seniority in
rating as shown in the table below :—

R.N. Shore R.N. Shore Corresponding Naval
Signal Service. Wireleas Service. Rank or Rating.

Scm(isox-s Chwfs )’ Officer So?sio;v ghmf Officer | With but after Lieutenant.

Chief Officer (8.8.8.) | Chief Officer (3, W.8.) | With but after Commis-
of 2} years senior- of 6 years senior- sioned Officer from
ity and above. ity and above. Warrant Rank.

Chief Officer (8.8.8,) | Chief Officer (S.W.8.) | With but after Warrant
under 2} years under 6 years Officer.

seniority. ‘| seniority.
Potty Officer (3.8.8.) | Potty Officer Tele- | Petty Officer.
_ | _ grephist (8.W.8.).
Signalman (8.8.8.) - Le&dxvzégs'l')elogmphist Leading Seaman.

— Telegraphist (S.W.8.).| Able Seaman.

2. Pensioner Armourers and Electrical Artifi L
as civilians and hold no relative rank, A emEoyed

4. OﬂleuzandRaﬁngsbomeonboohofH.M.s ‘¢ President.”’
—The personnel of the Royal Naval Shore Signal Servic‘:egr;d

Royal Naval Shore Wirel :
HMS. “ Bresident L orice re borne on the books of

5. Station Officer.—In ordinary circumstances Stati i
. oer. tati ill b
under the immediate commgnd of a Senior Chief Otﬁo::z:Chie?

2. The : ;
PRl no?mplemente of the various Stations are shown in

C.Mmommtobansferoommandtosenior' rating when
A -
m to Du.'losx;lt ln: du:z.h—'?vhen a Station Officer js ux‘fable
orm his , thro gickness, absence on dut
cause, he is to transfer the command to g e
18 t : the ting
matter being immediately reported to the Adn:'.;:;oéom ma.n’dmg?he
Reserves and noted in the Station Journal, -

B 7. 0;;110% ;n,dl Insh-uchgm.—Orders and instructions affeoting
Wil 5 aval Shore Signal Service and Royal Naval Shore
€88 Service will be promulgated in the following series :—
(i) General Orders. '
Q!) V/8 Technical Orders. \
(iii) W/T Technical Orders.
(iv) Confidential Orders.
(v) Secret Orders.

L —— -
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2. In the event of the loss of either a set or & page of any
of these orders, a report is to be made, forthwith, to the Admiral
Commeanding Reserves, detailing the circumstances in which it
was lost. :

3. Order Book.—An Order Book is to be kept at each Station

by the Station Officer, in which all orders issued are to be
entered.

8. Royal Naval Shore Signal Service—Conditions of Service.—
Organisation.—The Royal Naval Shore Signal Service is organised

as follows (—

(a) Signalman (S.8.8.).—Recruited from men of the
Visual Signal Branch as indicated in paragraphs 2 and 3.

(b) Petty Officer (8.8.8.).—Signalmen (S.8.S.) who have
passed for and have been promoted to Petty Officer (S.8.8.).
(Men who have passed the educational test for Petty Officer
prior to entry in the Shore Signal Service will not be
required to pass that test again.) :

(0) Chief Officer (8.8.8.).—Chief Officers (S.8.8.) pro-
moted to. that rank from Petty Officer (S.8.8.).

(d) Senior Chief Officer (8.8.8.).—Promoted by selection
from Chief Officers (S.8.8.).

Officers and men will not be allowed to serve after reaching
the age of 55 and 50 respectively. The normal period of engage-
ment for ratings will be 5 years, but men will have no claim to
be retained for the whole of this period. They may be permitted
to re-engage for a further period of 5 years, or to complete time
to the age limit, should their services be so long required.
Ratings will be required to sign a Naval Non-Continuous Service
Engagement Form (S. 56) on entry, re-engagement, or re-entry.

2. Ratings eligible to join.—The Shore Signal Service is open
only to ratings of the Visual Signal Branch of the Royal Navy
in receipt of a long service pension.

_ 3. Qualifications.—To qualify & man for entry into the Shore
Signal Service, his character must have been assessed as “ V.G. "
during the last five years; he must not previously have been
awarded & lower character than “ Good,” and his efficiency
assessment for the last five years must not have been below
““ Satisfactory.” He must be under the age of 41.

He must also satisfy the following conditions :— |

(@) He must, if still serving, be within six months of
l())egg pensioned and be recommended by his Commanding

cer,

(b) He must sign a Naval Non-Continuous Service
Engagement (Form 8. 56), to serve in the Shore Signal
Service in any part of the United Kingdom to which he
may be appointed, for a period of five years should his
services be 8o long required.
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. t giving the main conditions of service In
theASh?r:“Sngnd!‘mn gf'::ncge will be attached to the Enga.gen:lex}t
Form, the declaration on which Form will be amendef in
manuseript to read :—" I declare that, to the best of my
knowledge and belief, the answers to the foregoing questions
are correct; and I agree to serve honestly and faithfully in
the Royal Naval Shore Signal Service under the ?ondxtlolns
of non-continuous service as set forth in the King's Regula-
tions, modified by the conditions in the attached statement,
frOM...ccoronecssancassesarasnascases 19.: 5000 o ’

(¢) He must have qualified in First Aid.

4. All applications for entry are to be forwarded to the
Admiral Commanding Reserves, Admiralty, 58, Victoria §t.reet«,
S.W.l. In all cases a copy of the candidate’s Service Certificate,
together with a medical certificate as to his physical fitness, must
accompany his application. ¢ .

The following minimum standard of vision is required in
candidates for entry in the Shore Signal Service :—

8/9 in one eye and 6/12 in the other, provided that both
eyes can be corrected to 8/8 by suitable glasses.

5. All ratings from afloat to join as Signalman (8.8.8.).—Al
ratings will join the Shore Signal Service as Signalman (S.8.S.)

at the lowest scale of pay, irrespective of the ratings held by them
whilst afloat.

Norte.—Pensioners who have joined the Royal Fleet
Reserve, Class A, will be discharged therefrom on entry
into the Shore Signal Service, and will forfeit all claim to
the Reserve pension of 5d. a day for which they might
otherwise have qualified at the age of 50, in so far as it

arises from service prior to joining the Shore Signal Service
(see paragraph 7).

8. Discharge.—(a) Officers and men of the Shore Signsal
Service are liable to discharge by the Admiralty at any time for
misconduct.

(b) The services of any officer or man are liable to be

terminated for unsuitability at any time at the discretion of the
Admiral Commanding Reserves. °

(¢) The services of any officer or man are liable inated
for medioal unfitness, 0.t bartng
(d) The services of officers and men who join the Shore Signal
Service after the 26th May 1925, are liable to be dispensed with
:zﬁtho Admiral Commanding Reserves at any time, at 28 day®’
ce.

The following regulations govern such discharges :—
Under (a)—
(i) Gratuity is forfeited.

(ii) Removal expenses of family and effects must be
borne by the individual.
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(iii) Value of kit supplied on entry in the Shore Signal
Service will be recovered if discharged within two years.
Under (b)—
(i) Gratuity earned to date of discharge is payable.
e (ii) Reasonable removal expenses will be borne by the
wn.

(iii) Pay will be issuable up to date of discharge inclusive.

(iv) Kit supplied on entry in the Shore Signal Service
will be withdrawn if discharged within three months. If
discharged after three months, but within two years, the
value of the kit will be recovered or otherwise as ordered by
the Admiral Commanding Reserves when approving dis-
charge.

Under (c) and (d)—

(i) Gratuity earned to date of discharge is payable.
(In the case of ratings the extension of pay under (iii)
below is allowed to count for the purpose of this gratuity.)
This gratuity may be reduced at the discretion of the
Admiralty in the case of any officer or man who is invalided
for causes within his own control.

(ii) Reasonable removal expenses will be borne by the
Crown, subject, in the case of officers who are invalided,
to the conditions laid down in Article 268 (f).

(iii) Officers will cease pay on the date of discharge
(Article 240). Twenty-eight days’ pay, without any allow-
ances, will be given under (¢c) to any man invalided and
upder (d) if for any reason the stipulated notice is not
given.

(iv) Kit may be retained.

Nore.—8See Article 248 as regards recovery of Outfit
Gratuities in the cases of officers of the Shore Sz'nces

7. Eligibility for the Royal Fleet Reserve on discharge from
the Shore Signal Serviee.—‘Petty Officers and men discharged
fr?m the S!:ore Signal Service for reasons other than misconduct
will be eligible for enrolment or re-enrolment in the Royal Fleet
Rpee;’ve if under the ‘age of 45} years, the condition of enrolment
within one year of discharge to pension being waived if they are
otherwise ehglblp under the Royal Fleet Reserve Regulations.
Former service in the Shore Signal Service or the Royal Fleet
Resef've will not, however, be allowed to reckon towards Reserve
Pens.xon. All men, on discharge from the Shore Signal Service,
are liable equally with other pensioners to be called up for service
in the Fleet on mobilisation, whether enrolled in the Royal Fleet
Reserve or not.

8. Grant of rank of Lieutenant on retirement.—Senior Chief
Officers (S.8.8.) and Chief Officers (8.8.8.) may be granted, at the
discretion of the Admiralty, the rank of Lieutenant on the retired
list, provided that at the date of ceasing service they have served
three years from the date of promotion to Chief Officer (8.8.8.).
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i i ndi § Service.
Shore Wireless Suvwe«—-comhﬁons 0
—'l‘ol;onlgz;lalnﬁ::‘al Shore Wireless Service 18 constituted of the
ranks and ratings shown below :—

Officers.
Senior Chief Officer (8.W.8.).
Chief Officer (8.W.8.).

Ratings.
Petty Officer Telegraphist (8.W.8.).
Leading Telegraphist (8.W.8.).
Telegraphist (S.W.8.).

2. In addition, the complements of Shore Wireloss Stations
in the United Kingdom include a proportion of ranks a.x}d ratings
of the Royal Naval Shore Signal Service who are serving ‘under
the conditions shown in Article 8. These will eventually die out-

3. Vacancies in the Shore Wireless Service will be filled by
selection from Petty Officer Tolegraphists, Leading Telegraphists,
and Telegraphists in the Active Service, under the conditions
1aid down in Article 432, King’s Regulations and Admiralty
Instructions.

4. All men will be entered as Telegraphists (S.W.8.), irrespec-
tive of the ratings held by them whilst afloat.

5. Ratings will be liable'to revert to the Active Service ab
any time; (i) should they no longer be required in the Royal
Neval Shore Wireless Service; (i) should they be found unsuitable
for service on shore for amy reason; or (iii) for misconduct.
In the case of ratings transferred to the Royal Naval Shore
Wireless Service on or after 28th May, 1926, they will also be
liable to revert to the Active Service in the event of a national
emergency, should their services be required afloat or overseas.
Reversion will be in the Active Service ratings held on o
to the Shore Wireless Service, or in the Active Service ratings
corresponding to those held by them in the Shore Wireless Service
on reversion, whichever is the higher (time served and exami-
nations passed in the equivalént rating in the Shore Wireless
Service counting for progressive pay in that rating and advance-
ment to higher rating in the Active Service), except whore &
rating prior to reversion to general service has heen disrated
for.rmaoonduot, in which case he will revert in the Active Service
rating corresponding to his rating in the Shore Wireless Service
et the time of his reversion. Service in the Coastguard (W/T)
Force under the Admiralty may be -counted towards increase
of pay in the equivalent rating on reversion to the Active Service-
1t must be clearly understood that in no case can time $
in the Shore Wireless Service count for any as if it had

been served in a higher rating than that actually held during such
service

6. A '._l‘olegrs&xhist (8.W.8.) will be advanced to Leading
Telegraphist (8.W.8.) after serving two years in the Shore Wireless
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Service, provided he has passed for Leading Telegraphist (S.W.8.),
has attained the age of 26, and is recommended. Men who held
the rating of Leading Telegraphist or Petty Officer Telegraphist
prior to appointment to the Shore Wireless Service, but have
not for such higher rating (S.W.S.), will be excused the
examination.

The names of Telegraphists (S.W.S.) who are eligible for
advancement to Leading Telegraphist (S.W.S.) are to be sub-
mitted to the Admiral Commanding Reserves by Station Officers
as the ratings become eligible, stating whether they are recom-
mended for such advancement.

7. Leading Telegraphists (S.W.S.) will be advanced to Petty
Officer Telegraphists (S.W.8.) by selection to fill vacancies irre-
spective of age, provided they have passed for Petty”Officer
Telegraphist (S.W.S.) and have qualified in the care and mainte-
nance of oil engines. Men who held the rating of Petty Officer
Telegraphist prior to appointment to the Royal Naval Shore
Wireless Service, but have not passed for such higher rating
(S.W.8.), will be excused the examination.

8. Petty Officer Telegraphists (S.W.S.) will be pxognoted to
Chief Officer (S.W.8.) by selection to fill vacancies, provided they
have passed the educational test for warrant rank and the exami-
nation for Warrant Telegraphist at the Signal School, Portemouth,
and are over the age of 33 years. A limited number of Chief
Officers (S.W.8.) will be promoted to Senior Chief Officer (S.W.S.).

9. The rates of full pay and allowances are as shown in
Appendix I,

10. In ocertain circumstances Senior Chief Officers (S.W.S.)

and Chief Officers (S.W.S.) may be placed on half pay under
the general lations contained in the King’s Regulations
and Admiralty otions, Chapter LV, Section I, at the rates
shown in Appendix IT of the King’s Regulations and Admiralty
Instructions. Information in regard to half pay is also published
in the Appendix to the Navy List.
" 11. Senior Chief Officers (8.W.S.) and Chief Officers (S.W.S.)
may be allowed to serve until they reach the age for compulsory
retirement s shown in aph 12 below, provided they are
in all respects suitable, and'gat their services are required.

12. Senior Chief Officers (S, W.S.) and Chief Officers (S.W.S.)
will be compulsorily retired—.

(@) at the age of 56 if promoted to the rank of Chief
Officer of Coastguard before the 20th June, 1924, or at

the age of 50 if promoted to Chief Officer (S.W.S.) on or
after that date;

(b) at any age if found physically unfit to serve.

13. Senior Chief Officers (S.W.8.) and Chief Officers (S.W.S.)
have the option of voluntary retirement at the, disoretion of the
Admiralty on or after attaining the age of 40.



~

i
i

=
14. The grant of retired pay to Senior Chief Officers (8.W.S.)
and Chief Officers (S.W.S.) for service and for disability attr-

butable to the conditions of service is subject to conditions
laid down from time to time by Order in Council. The regulations

. are published in the Appendix to the Navy list. (Sec King's

Regulations and Admiralty Instructions, Chapter LV, Section II).

15. Senior Chief Officers (S.W.S.) and Chief Officers (S.W.S.)
may be granted, at the discretion of the Admiralty, the rank of
Lieutenant on the retired list, provided that at the date of ceasing

service they have served nine years from the date of promotion
to Chief Officer (S.W.8.).

16. On gompleting their first engagement men may either
be discharged, and will be eligible to join the Royal Fleet Reserve
subject to the usual conditions, or, if recommended and in all
respects suitable, they may re-engage to complete time for
pension.

17, On completing time for pension, men not promoted to
Chief Officer (S.W.8.) will be pensioned, and will be eligible
to join the Royal Fleet Reserve subject to the conditions and
restrictions in force at the time. The completion qf 22 years'
combined pensionable service afloat and in the Royal Naval
Shore Wireless Service qualifies for the award of & long service
pension. In the event of invaliding before the

: _ 1 completion
of 22 years' pensionable service, men will be eligible for com-
pensation in accordance with the disabilit

¥y regulati i
to men of the Fleet. Pensions and allow PoL SRposhie

ances i
children and other dependent relatives of ratings will ;: g:;g:::i
by the regulations applicable to men of the Fleet. The facilities
for transferring to the Coastguard Pensioner

- - - - Force l
open to ratings who, on attaining pensionable age, had ;%?:,e:oi
promoted to Chief Officer W/T, are no longer available owing
bothetrmsforo&thoCoastguqrdtotheBoardofTrade’

It must be clearly undersiood that only time served in o Petty
Qﬁcaw.éw&mmmauwmdwmmfwmnkWy
tmu_)addmgmtqpenaon,whahermmhddmwhamﬁng;nm
Active Service prior to transfer to the Shore Wiy

eless Service or not.

10. Discharge by purchase.—The followi is th f

purchase money to be paid by ratings who:nrgequestsetowl?:edi(;-
charged by purchase may be approved :—

Shore Signal Service.
(i) With less than two years’ service - - £30
(ii) After two years' service - -

(i) After four years’ service - - . - Free.

Shore Wireless Service,
(i) With less than four years’ service from the age of 18  £48
(i) After four years’ service from the age of 18 - . £36




(iii) After six years’ service from the age of 18 - - £24
(iv) After sixteen years’ service from the age of 18 - Free.

Discharge, free or by purchase, from the Shore Wireless
Service, is subject to the general provisions of the King's Regu-
lations and Admiralty Instructions, Articles 1120 and 1121.

2. The amount of any debt due to the Crown at the time of
discharge must be paid in addition to the purchase money.
As a rule the actual payment of the money will not be required
before the discharge is approved.

Pay will cease on the actual date of discharge.

Removal expenses in respect of ratings themselves, their
families and effects, to future place of residence will be paid
by the men.

All articles of Service kit may be retained.

Men of the Shore Signal Service discharged free or by purchase
will forfeit all claim to gratuity earned by their service in the
Shore Signal Service.

Plain clothes gratuity will not be payable.

Men whose discharge is approved will be required to vacate
official quarters within seven days of the date of their discharge.

3. Station Officers are to be careful not to forward appli-
cations without fully satisfying themselves that applicants have

good and substantial reasons for seeking their discharge, and
are to state whether discharge is recommended.

11. Pensioner Armourers and Electrical Artificers.—Pensioner
Armourers and Electrical Artificers (civilians) borne for duty at
Shore Wireless Stations are selected from Armourer or Electrical
Artificer ratings who have completed their time for pension
and hold their appointments under the following conditions :—

(a) Appointment to be subject to satisfactory perform-
ance of duties. They will not be retained beyond the age
of 60 years, except that in cases where they are recommended
by the Station Officer for further retention, and are certified
to be physically fit to perform the duties required of them,
approval may be sought from the Admiral Commanding
Reserves for their retention until the age of 65 years.
In no case will a man be retained after reaching the age
of 656 years.

(b) They are to be provided with quarters as near as
possible to the respective stations to which they are attached,
and are allowed furniture in the same proportion as ratings
of the Shore Signal or Wireless Services.

(¢} They do not belong to the Shore Signal or Wireless
Services.

(d) They are not allowed trayelling or removal expenses
on taking up or relinquishing appointments.

(¢) Their rate of pay is promulgated from time to
time in General Orders, which rate is payable to Armourers
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or Electrical Artificers, irrespective of the rating held
afloat. o
oa(f)'rheyaretowea.rtheuniform and maintain the
kit ordered in Appendix VL. . ) a
(g) An allowance towards upkeep of uniform is paya
uarterly to Armourers and Electrical Artificers under the
ollowing conditions :—

(i) Payment of the allowance will be subject to inspect.iqn
of the uniform by the Station Officer, who will
certify once a Quarter as a condition of payment
that the Armourer or Electrical Artificer has been
clothed in a satisfactory manner throughout the

iod.

(if) Thgen amount of the allowance is subject to revision
from time to time.

The allowance is not in lieu of uniform, and does not
imply that the men are relieved of the obligation to provide
themselves with uniform, but is intended to encourage
maintenance of the uniform in good condition, by the men
themselves.

(k) Men wishing to resign their apppointment must give
one month’s notice in writing to the Station Officer. Men
may be given one month’s notice of discharge at any time,
without reason being assigned, or the equivalent of one
Egntsht: ﬁp‘;ay in liew. The l:.htter t,hw;ll not be given should

n Officer certify that cause of discharge is
misconduot.

12. Removals.—Subject to the exigencies of the Sérvioe, the
normal period of service of officers and ratings of the Shore
Signal and Wireless Services at any one Station will be five years,
::oept in the following cases, where the normal period will be

One Year Station.

Cape Wrath (if a bachelor or a married t i
A4, a man not accompanied
_ Two Years Stations.

Cape Wrath (if acoompanied by wife).

Inchkeith (living on island).

Lundy Island. )

St. Abb’s Head.

St. Ann’s Head.

When within three months of the allotted period of service
officers and ratings desirous of removing are to forward appli&:
cations to the Admiral Commanding Reserves for consideration.

2. Applications for removal from personriel who have served
for less than the normal period of service at a Station are not
to be forwarded except in special circumstances.

. R el i
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3. Personnel who are transferred from a Station at their
own request who have served for less than the normal period
at that Station, will, unless the removal is for the good of the
Service, be required to remove at their own expense.

4. Information Form.—When ratings are removed from one
Station to another, Form C. 161 is to be filled in by the Station
Officer of the Station from which the rating is removed, and for-
warded direct to his new Station for retention.

6. Attention is drawn to the fact that the foregoing provisions
in this Article do not apply to Pensioner Armourers and Electrical
Artificers, who, as stated in Article 11 (c¢) do not belong to the
Shore Signal or Wireless Services.
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CHAPTER II

CEREMONIES AND SALUTES.

21. Ensigns.—An Ensign is to be flown at all Stations during

the hours prescribed in the King’s Regulations and Admiralty
Instructions, Article 120.

22. Salutes to Colours.—When the Colours are being hoisted

in the morning or lowered at sunset all officers and men who may
be present are to stand to ** Attention *’ and salute.

23. Dressing Ship.—On the following anniversaries all Shore
Signal Stations are to be dressed overall with flags from the time
the Colours are hoisted in the morning until sunset, subject to
any further instructions which may be received from the

Commanders-in-Chief within whose respective commands the
Stations are situated :—

6th May. His Majesty’s Accession;
24th May. Empire Day;
26th May. Her Majesty’s Birthday ;
3rd June. His Majesty’s Birthday ;
22nd June. His Majesty’s Coronation ;

also on the day annually appointed as the date on which His
Majesty’s Birthday is to be officially observed within the waters
of Great Britain and Ireland.

24. Salutes by Foreign Men of War.—In the event of a Foreign
Man of War firing a salute in sight of a Station, where no British
Man of War is present, and of no action heing taken by the local
nuthorities to return the salute, the fact is to be reported at once

to the nearest Flag Officer, in order that the necessary arrangements
may be made to return the salute.

2. As a rule, this report should be made to the nearest Flag
Officer in the direction in which the vessel is proceeding.

25. Fc:me’rals.—The. instructions relative to funerals contained
in the King’s Regulations and Admiralty Instructions apply to
nfficers and men of the R.N. Shore Signal and Wireless Services.

2. When the funcral of an officer or man takes place in the
vieinity of a Station, the Station Officer is to arrange ;f)or as many
of the crew as possible to attend.

3. Firing Parties.—Should the atten

dance of a firing party be
considered necessary, application is to be made to :ﬁe neay;mt
Naval Depdt.

26. Public Functions.—All requests or invitations for officers
and men to participate in Civic, Municipal or other public
functions or ceremonies are to be referred to the Admiral
Commanding Reserves.

x 28207
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CHAPTER IIL

INSPECTIONS AND VISITS.

31. Inspections.—Each Station will be inspected periodically
by the Admiral Commanding Reserves or his Assistant.

2. The following routine will be observed :—

(a) The Inspecting Officer is to be received by the crew
in No. 1 Dress drawn up as convenient, without arms, tho
Station Officor presenting the Inspection Report and
Accommodation Return, and reporting anyone sick, any
shortage in complement, or absence from other cause.

(b) Any exercise in Signals, Fire Stations, or.in the use
of Life-saving Apparatus, or other drill, will take place
ot this stage of the inspection.

(¢) The Permanent Journal is to be laid open for
signature and all Books of Reference, etc., are to be laid
out in order for mustering, any deficiencies being reported
in writing.

(d) The crew will then be mustered by the Open List.
Every facility is subsequently to be given to men who so
desire, to lay requests ‘}mlore the Inspecting Officer. Any
man who wishes to make a request in priviate will be
permitted to do so.

(¢) Men who have been inspected under paragraph (d)
above will be detailed to relieve those on watch if practicable.
The latter will then be mustered under paragraph (d).

(/) ‘The houses will be visited, the men conducting the
Inspecting Officer all over them.

(9) The Station buildings, washhouses, coal sheds, store
rooms, closets, water supply, and gardens will then be

ns .

(k) Confidential Books and papers will be mustered,
and the register signed. ¢«

(7) The Station Order Book will be inspected.

3. The Station Officer is to hand to the Inspecting Officer
a list showing :—

g‘) Any defects to buildings, &e., which require making
good. .
(6) Any alterations and additions which in his opirion

(¢) Any o.ther item which requires attention, anq which
is likely to form the subject of correspondence with the -
Admiral Commanding Reserves.

are

The Inspecting Officer will investigate these matters in the
course of his inspection, and will instruot the Station Officer as
to the action ta be taken,
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4. Inspection Report—Form C. 23.—An Inspection Report is
to be kept filled up at every Station, ready as far as possible for
any inspection. o

If this report contains any reference to defects to buildings,
etc., the steps taken to make good these defects are to be
mentioned.

5. Accommodation Return—Form C. 23a.—The Accommoda-
tion Return is always to accompany the Inspection Report.

Vacant houses, and houses occupied by civilian tenants
(including Coastguards), are to be shown on the Accommodation
Return. In the latter case, the names of the tenants, and
particulars of their tenancies are also to be stated.

Tospections by Staff Officers.—Officers on the Staff of the
Adx;n:g.ml Commandxl:xyg Reserves will inspect all Stations periodi-
cally as circumstances may require.

2. On arrival, Station Officers are to hand to the Inspecting
Officer a list showing :—

(@) Any defects to Station buildings which require to
be made good. e

(b) Any alterations and additions it is proposed to put
forward.

(c) Any alteration to the telegraph or telephone system
which is considered necessary.

(d) Any stores or fittings which require renewal or are
awaiting survey. 3 .

(e) Any other items which require attention, and which
are likely to form the subject of correspondence with the
Admiral Commanding Reserves.

The Inspecting Officer will investigate all points raised. He
will survey stores if necessary, and in the case of defects to
buildings, will instruct the Station Officer as to the action to be

n.

3. The following procedure will then be observed :—

(a) All Station buildings and grounds will be jns
and the men will be seen at their work, Apparatggcg:gi
machinery will be inspected under working conditions.

(b) Any requests will be enquired into,

(c) Confidential Books will be mustered, and th i
signed. If any books are awaiting destruction, tl?orggc.;u;:
to be reported. '

(d) Arms and equipment will be inspected,

(e) Bachelor Quarters will be inspected,

(f) The Station Officer will cxplain the system of
telegraph and telophone communication with the Station
with the aid of a diagram, which will be kept at, the Station.

(9) The Inspecting Officer will satisfy himself that the
crew understand the arrangements made by the Station
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Officer in case of fire, and if necessary will exercise * Fire
Stations.”

(k) The Record of Instruction will be inspected.

() The Postage Book and Register of Correspondence
will be checked and initialled.

(k) The statement showing the consumption of fuel and
oil will be examined. .

(1) The Permanent Journal will be inspected.

33. Visits.—In addition to the foregoing inspections, the
Specialist Officers on the Staffi of the Admiral Commanding
Resorves will visit Stations as necessary in connection th_,h
technical matters, on which occasions the above procodurq wxl!
only be carried out in so far as it may be ordered for each visit.




et
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CHAPTER 1V.

DISCIPLINE.

36. Officers and men serving in the Royal Naval Shore Signal
and Wireless Services are persons in and belonging to the Royal
Navy; borne on the books of H.M.S. “ President II ”’; and are
subject to the disciplinary laws and regulations of the R:oy?l
Navy, as laid down in the Naval Discipline Act and the King’s
Regulations and Admiralty Instructions.

2. Any offence committed by a member of these Services is
to be reported immediately to the Admiral Commanding Reserves,
but the accused is invariably to be given the option of answering,
in writing, the charge made against him.

3. Should it be decided that the matter requires further
investigation or action, the Admiral Commanding Reserves will
either direct the Captain of H.M.S. “ President” to visit the
Station, or will refer the matter to the Commander-in-Chief of
the Home Port nearest the accused’s Station with a request that
the matter may be investigated and dealt with by the Commanding
Officer of whatever ship or establishment the Commander-in-
Chief may direct, to which ship or establishment the accused is
to be discharged in accordance with the provisions of the Naval
Discipline Act.

37. Reading of Articles of War in Naval Discipline Act to
Crew.—Station Officers are to muster the crews of their Stations
during the last week of each quarter, and are to read to them
the Articles of War in the Naval Discipline Act.

38. New Entries—Reading of Articles 43 and 49.—Station
Officers are to read Articles 43 and 49 of these Instructions to all
new entries on arrival.

39. Weekly Inspection at Stations.—On one morning in every
week Station Officers are to parade the crew for the purpose of
inspection.

2, Station Officers are to ensure that ratings in uniform are
at all times properly dressed.

40. Divine Service.—Facilities are to be granted to all ratings
not required for duty to attend Divine Service.

At Stations which are situated far distant from a Church,
Station Officers are to use their discretion as regards conducting
Divine Service at the Station. .

The personnel of the R.N. Shore Signal Service and R.N.
Shore Wireless Service are entitled to seating accqmmodat.\on
" in the Parish Church as well as to the ministrations of the

Clergy.
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41. Officers and Ratings fo reside in Government Quarters.—

Where Government Quarters are provided, officers and ratings are
to reside in them, unless permission to the contrary is given in
each case.

42. Cleanliness of Quarters.—Ratings are to be held respon-
sible, individually, that their quarters are kept clean and orderly,
and any neglect in this respect will be considered as a breach of
discipline.

2. Inspection of Living Quarters.—Living quarters of married
ratings are to be inspected once a quarter, and also before being
vacated, unless any reason arises for this to be done more
frequently. Twenty-four hours’ notice is invariably to be given

before each such inspection. .
Bachelor quarters are to be inspected daily to ensure that they

are clean, tidy and well aired.

43. Private Trading Forbidden.—Officers and men are not to
be employed in any trading business whatever, and thoy are
strictly forbidden to have any pecuniary or personal interests
in purchasing public stores, or in contracts made for supplies of
provisions or stores of any kind, or in contracts for work to be
performed for the Service.

2. Fee or Gratuity Forbidden.—No officer or man is permitteq
to receive any emolument, fee, gratuity, or consideration, what.
ever, either directly or indirectly, on account of such purchageg

or contracts.
This Article is to be read to the assembled crew of each Station

once every quarter by the Station Oﬂioer,‘ and is also to be read
by the latter to all new entries on amrival. (See Articles 38
and 49.)

44. Presents not to be received without Admiralty sanction
Presents, whether offered by His Majesty’s subjects o by
foreigners, for acts done by persons in their official capacity
must not be accepted unless Admiralty permission has beey
previously obtained. )

2. In no case should a present be received and Admiray
permission be applied for subsequently. : Y

45. Grants of Pay or Allowances.—Extra Pay or Allowanceg
are never to be accepted by officers or men from Government,
Departments, Local Boards, or private individuals, for services
rendered by them, without the special sanction of the Admirg]
Commanding Reserves being first obtained in each cage,

46. Private Boats or Business for Purposes of Profit.—Officers
and men are not allowed to possess any boat or share in any
boat, for the purpose of profit, nor any shop or public house, oy
share in any shop or public house, directly or indirectly, either
in their own name or that of any other persons whomsoever
nor in company or partnership with any others to trade i
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merchants, or factors, or agents, in any goods, wares, or
merchandise,

47. Avoidance of Trespass.—Officers and men are to avoid
trespassing on private property, interfering with manorial or
other rights, encroaching on manors, or destroying game.

2. When passing over private grounds or cultivated lands in
the execution of their duty, they are to pass and repass by the
gates and other entrances wherever practicable, and be careful
not to do any damage.

48. Flags flown on Shore.—The Admiralty having no juris-
diction over flags on shore, flags flown in private grounds are not
to bo interfered with, but any unusual display of flags is to be
reported to the Admiral Commanding Reserves.

49. Private Influence Forbidden.—Any person, of whatever
rank he may be, who shall apply, otherwise than through his

Superior Officer, for promotion, or for removal to another Station,
or to prevent his removal from that in which he shall then be
employed, will be considered as acting contrary to the Regulations
of the Service, and will be dealt with accordingly. Any such
application in favour of an officer or man from any other person
than himself will be deemed as made at his suggestion, unloss he
shall be able to prove that he has had no knowledge of such
application, directly or indirectly.

2. This Article is to be read to the assembled orew of each
Station once every quarter by the Station Officer, and is also
to be read by the latter to all new entries on arrival.

50. Debts.—Officers and men are strictly énjoined to pay all
just demands on them punotually and honestly. Complaints for
non-payment of debts, being highly discreditable to the Service,
will be dealt with accordingly.

51. Prooess for Debt.—A Bailiff acting under a proper warrant
of distress is entitled to take possession of and realise the oge%ts
of an officer or rating living in an Admiralty house, for debt,
if the debt is not paid. o
. 2. He may take possession of the officer’s or man’s priva
effects but not of the house nor of any Admiralty property
therein.

52. Requests—Covering remarks by Station omm_eﬁtl;l
requests, applications for courses, applications for re-engage hieel Em Loy
&c., are to be prepared in manuscript by the rating him bo
are to be forwarded by the Station Officer to the Admks : tlll:‘
manding Reserves in duplicate. The covering remarks of the
Station Officer should embrace the following :—

(i) General remarks according to the nature of the
request.
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(i) Applications to qualify for higher rating.—Whether
the applicant is recommended, and is considered in all
respects suitable for the higher rating.

(iii) Applications for re-engagement.—(a) Whether the
applicant is recomm

(6) Whether the applicant performs the duties of his
present rating with cnergy and zeal and his retention in
the Service is in all respects desirable.
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CHAPTER V.

LEAVE.

56. Annual Leave.—Leave of absence may be granted to
officers and ratings serving in the Shore Signal and Wireless
Services as follows, provided their services can be spared :—

Officers - - - - = = 28days.
Ratings - - - - = = 21days.

57. Extra Leave for Travelling.—Ratings whose address on
leave is 8 hours or more distant from their Station may be
granted an additional 24 hours’ leave.

58. Leave Year.—The leave year for all officers and men of the

Shore Signal and Wireless Services is reckoned from lst January
to 31st December,

59. Leave.—Station Officers may grant leave to their crews
up to the authorised annual allowance of 21 days, without
previous reference to the Admiral Commanding Reserves.

2. A Return of leave granted during the preceding month is
to be forwarded to the Admiral Commanding Reserves by all
Stations’ on the first day of each month. Blank Returns are
required.

60. Short Leave.—Station Officers are authorised to grant to
men, at their discretion, either short leave from noon on Friday
to p.m. on Monday once every three months, or 48 hours’ leave
once overy two months, provided always that their services
can be spared, and that routine work is not allowed to suffer.
Such leave is not to bo regarded as part of the annual leave
allowance. '
OﬂiA Leave Book (Form 8. 247) is to be kept by each Station

cer.

Bl. Leave to record Votes at Parliamentary Elections.—
Officers and men may be granted leave of absence to enable

them to record their votes at Parliamentary Elections, provid-ed
their services can be spared without seriously interfering with
the work of the Station.

62. Illness during Leave.—When men are taken ill whilst on
leave of absence, they are to report the fact immediately to the
Station Officer and are to transmit a medical certificate stating
the nature of the illness and probable date of recovery. The
Station Officer will report the facts to the Admiral Commanding
Reserves. (See King’s Regulations and Admiralty Instructions,
Article 1440.)
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63. Spending Leave at own Station.—Ranks and ratings may,
if they so desire, spend their leave at their own Stations, but
in such cases they are immediately to resume duty in the event
of an emergency or any untoward happening.
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CHAPTER VL

VISITORS TO STATIONS.

66. No information in connection with the Royal Naval
Shore Signal and Wireless Sorvices is to be afforded to any
visitors without the authority of the Admiral Commanding
Reserves, and the Station Officer is to caution the crew to avoid
giving any particulars of the duties performed by the Station,
or of the apparatus fitted, to civilians.

Military Officers who wish to wvisit R.N. Shore Signal or
Wireless Stations, either in plain clothes or in uniform, will
inform the Station Officer beforehand of their intention.

No persons are allowed to enter the Instrument Room of
W/T or D/F Stations, nor are they to be supplied with any
information as to the duties carried out at the Station except :—

(@) Duly authorised officers and men of the Royal Navy
or Royal Marines. .

(6) Duly authorised porsons holding civil appointments
under the Admiralty in direct connection with Wireless
Telegraphy.

2. In special cases, permission is granted by the Admiralty
to civilians who have applied in writing, to visit W/T and D/F
Stations and to view the apparatus. In these cases the Station
Officer will be notified by the Admiral Commanding Reserves,
and will be informed of the probable date of the visit. Whilst
showing these visitors round the Station care should be taken
to avoid giving any details concerning experimental or purely
Naval apparatus which may be fitted; care is also to bo taken
that such civilians have no access to any confidential or 0.U.”
books or papers,

3. Tho following have permanent permission to visit W/T
and D/F Stations :— pe

(a) Officers on the Staff of the Admiral Commanding
Reserves. '

(b) Officers on the Staff of the Director of Signal De-
partment, Admiralty. ‘

(c) Naval and Civilian Officers on the Staff of HM.
Signal School, Portsmouth.

Notification of a visit will usually be sent beforehand.

87. Admittance of Admiralty Officials to W/T or D/F Stations.
—When a W/T or D/F Station is to be visited by a representative
of the Director of Fleotrical Engineering or Civil Engineer-in-
Chief, the Department concerned will inform the Station Officer
beforehand by letter, and the representative will be provided
with a letter of identification.
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2. Visits by Staff of H.M. Dockyards.—The Staff of H.M.
Dockyards visiting W/T or D/F Stations on duty may
be allowed to enter as necessary.

68. Visits by Engineering Staff of G.P.0.—Members of the
Engineering Staff of the General Post Office bearing Official
Pass Cards are to be admitted to Stations as far as may be neces-
sary for the performance of their duties in connection with the
maintenance of the postal telegraph and telephone apparatus.
In the case of & W/T Station, the Station Officer is, however,
to take steps to ensure that as little as possible of the W/T appa.-
ratus is revealed, and that an operator shall always be with the
Post, Office official whilst he is inside the Station.

69. Lodgers not permitted.~—Officers and men of the respeotive
Stations are on no account to take lodgers in Government build-
ings, or quarters provided for-their use, nor (except as provided
in Article 70) to permit any persons not belonging to the R.N.
Shore Signal or Wireless Services to reside therein.

70. Relatives and Friends visiting Stations—Form C. 50.—
Applications for relatives and friends to pay visits to Stations
may be submitted to the Admiral Commandmg Reserves. No
permission to reside permanently will be granted.
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CHAPTER VIL

UNIFORM AND CLOTHING.

76. Royal Naval Shore Signal Service.—The uniform worn b
officers and ratings of the R.N. Shore Signal Service is as follows :-—y

Senior Chief Off i
nior Chie cer (8.8.8.) As for Lieutenant, R.N.
Chief Oﬂiceg (S-S.S.) over 23 As for Commissio,nod Signal Boat-
Chye?lgfgomomty . swain, R.N.
:::ot.ion?er (S.8.8.) on pro- As for Signal Boatswain, R.N.
Dresses Nos. 1 to 4 inclusive are not re
C ! quired by officers. :
Chief Officers (S.8.8.) are expected to provic{e their own kit,
towards which a grant of £25 is paid on promotion (see Article
243). They do not receive Kit Upkeep Allowance.
Ralings.
Petty Officer (8.8.8.) - - Asfor confirmed Petty Officer, R.N.,
with over one year’s service as
Petty Officer. Badges—on the
left arm, in the place of the
Petty Officer’s badge of rating,
a badge consisting of crossed
surmounted by a crown
with the letters—%f.s.—bolow.
: No other badges will be worn.
Signalmen (8.8.8.) - . Asforconfirmed Petty Officer, R.N.,
. with over one year’s service as
Petty Officer. Badges—on the
left arm, in the place of the
Petty Officer’s badge of rating,
a badge . consisting of crossed
flags with the letters—S.S.8.—
below.

No other badges will be worn.
Cap badge—Red instead of gold.

77. Royal Naval Shore Wireless Service.—The uniform worn
by officers and ratings of the R.N. Shore Wireless Service is as

follows :—
Officers.

Senior Chief Officer (S.W.S.) As for Lieutenant, R.N.

Chief Officer (S.W.S.) over As for Commissioned Telegraphist,
8 years seniority. R.N.

Chief Officer (S.W.S.) on As for Warrant Telegraphist, R.N.

promotion,
Dresses Nos. 1 to 4 inclusive are not required by officers.
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Chief Officers (S.W.S.) are expected to provide their own kit,
towards which a grant of £26 is paid on promotion (see Article
243). They do not receive Kit Upkeep Allowance.

Ratings.

Ratings will wear the same uniform as the correspondin
ratings in the Active Service, with the addition .of the letters
S.W .S. below the W/T badge on the right arm.

No man is to wear the badge of any rating higher than that
for which he is paid. :

Cap ribbons will bear the words “ R.N. Shore Wireless "’ with
the Imperial Crown between * Shore " and “ Wireless.”

78. Kit to be maintained.—Ratings of the Shore Signal and
Wireless Services are to maintain the respective kits shown in
Appendix VI.

79. Uniform to be worn.—All officers and ratings are to wear
the proper uniform of their rank or rating at all times while
at their Stations, in accordance with the Uniform Regulations
issued by the Admiralty, a copy of which is to be kept available
for reference in the watch-room at each Station.

2. At Stations in the vicinity of the Home Ports, the dress worn
is to conform to that ordered by signal by the Commander-in.
Chief, or Senior Officer present.

3. On Sundays when weather conditions are bad, ratin =
on watch may wear dress No. 2 at the discretion of the Stntifn
Officer.

4. Check shirts and collars are to be worn with worki
oply, within the Station, and may be worn by nigh:,n‘fv 2{:;8
keepers or in bad weather when oilskins are worn. 2

5. Blue jerseys «f the Service pattern may be worn in cold

or bad weather, at the discretion of the Station Offi .
use. is to be limited to such occasions. cer, but their

80. Gaiters and leggings.—Service web leggi -
to all Stations for issue on loan for wear on 3%%1; €5 are supplied
Web leggings are to be worn by all ratings of the 8 .
Service at all times when on duty and byg:at,ing: th:ll;z %ﬁmﬂ
Wireless Service when on duty and considered necessary Shore

Black leather gaiters of the approved pattern may o Srore

by all ratings on leave in wet or muddy weather: ¢
to be worn when on duty. Y + they are not

81. Oilskins and watcheoats.—Oilskins, watch-coats and ’
westers are supplied to Shore Signal Stations for j g
isguiors s, g or issue on loan

82. Dress on leave.—On all occasions of leave ratin may

wear at their option either the proper dress presori
Uniform Regulations, or plain clothes, presoeibed by the
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Plain clothes are not to be worn within the limits of the Statgon

buildings or grounds except when proceeding on or returning
from leave.

83. Inspection of kits.—The Station Officer is to hold a weekly
inspection of some articles of kit, when the crew musters for
payment. o

The particular article which each man is to bring with him
is to be notified on the previous day; and by choosing a different

articlg each week, the Station Officer should be able to ensure that
the kit of each man is in good condition.

84. Cycling dress.—Ratings riding bicycles when on duty are
to wear their ordinary uniform with Service web leggings. When
on leave and wearing uniform, blue serge knickerbockers of the
approved pattern with uniform stockings cf the Service pattern
may be worn ; this dress may only be worn when actually cycling
and not when ratings have no bicycles with them.

85. Motor-cycling dress.—Ratings riding motor-cycles when
in uniform and requiring protaec:'.li)g: cl;t.‘lz?ng are tg wear the
Prdma.ry Sgrvwe pattern oilskin jackets and trousers (as supplied
in the Active Service for boats’ crews), the trousers being made
to fit neatly round the ankles by a strap. The wearing of plain
clothes motor-cycling dress with uniform caps is not allowed.

86. Wearing of National emblems.—Officers and men may, if
they desire to do so, wear the National emblems on St. George’s
Day (23rd April), St. Andrew’s Day (30th November), St. Patrick’s
Day (17th March), and St. David’s Day (1st March).

87. Kit Upkeep Allowance.—Kit Upkeep Allowance is paid
to ratings at rates which are subject to alteration from time to
time according to the rise or fall in the issuing prices and which
are promulgated from time to time in Admiralty Fleet Orders.
The rates of Kit Upkeep Allowance for the Shore Signal and
Wireless Services will not necessarily be the same 88 for the
Active Service.

“hs& Issue of clothing.—Issues of clothing are to be made for
cash.
2. On distribution of clothing after receipt from the Royal
Victoria Yard, Deptford, arrangements are to be made by the
Station Officer to collect the charges due from the men concerned.
The Station Officer is then to forward the amounts collected,
together with the supply notes when countersigned, t0 ©
Accountant Officer, Naval Reserves, who will furnish the Station
Officer with a receipt.

3. In the case of & man who has been discharged to another
Station before receipt of the clothing on demand, the Station
Officer is to forward the clothing, and the Station supply note,
or an extract therefrom, to the man's new Station Officer, by

z 28207 ¢
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whom the amount to be recovered is to be collected and forwarded
direct to the Accountant Officer, Naval Reserves,
4. The dat’es by vyhich demands for clothing (Form C. 96)
for the respective Stations are to be received by the Roval Vietoria
Yard are as follows :—

. Demands for Clothing
“  Stations. to reach Royal Victoria IFor supply in.
Yard by :— |
Rosyth wv}vrrr - < ]| 318t Decemb J
- - - 8t mber - - anuary.
Inchkeith - - - || 81st March - - April.
Cape Wrath - - - »| 30th June - - July.
Dunnet Head - - - | | 30th September - October,
St. Abb’s Head - -
Cleethorpes W/T - -
Folin;tov;ov W/T- - -
Scarboro w/T - -
Sheerness W/T - - - | | 31st January - - | February.
Dover Pier D- - - || 30th J{\pril - - - | May.
Flamborough - - 3lst July - - - | August.
Flamborough Head - - r 31st October - - - | November.
Spurn Point - - -
Southend - - -
I’nngm“ - - -
Beachy Head - - .
Culver Cliff - - 3
Lizard D/F - - -
Pembroke W/T.- - -
Portland Bill W/T - -
Rame Head W/T - -
Whitehall W/T - . .
Needles - - - - || 28th February - - | March.
Lulworth - - - - | | 318t May - - - | June.
Grove Point - - - »| 3lst August - - - | September.
8t. Ann's Head - - || 30th November - - | December.
St. Catherine's Point -
Prawle Point - - .
Lundy Island - - -
Penarth - - - -
Nell's Point - - -

6. Tobacco is not issued to the Shore Signal and Wireless
Services.

89. Measurements.—When self-measurement forms (C. 97)
are handed in for transmission, Station Officers should caution

the men concerned as to the desirability of having the measure-
ments checked. (Whenever possible, ratings are advised to be
measured by a tailor.)

2. Ratings who do not furnish correct particulars on the
self-measurement forms, and consequently receive garments
which do not fit, must not expect to have them changed or altered

at Crown expense.
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3. The measurement tickets attached to clothing by the
Contractors should be kept, and the measurements used when
fresh garments are being ordered.

4. Attention is particularly directed to the following points :—
(a) Length of jacket.—This measurement should be

taken with the jacket on, from the cross seam under the
collar, and not from the top of the collar.

(b) Waist measurements of jacket, waistcoat and trousers.—
The waist measurements of jacket and waistcoat should
be 14 inches to 2 inches greater than the waist measurement
of the trousers, as the former are taken over the waistcoat,
and the latter over the trousers only.

5. It is essential that the instructions given here and on
Form C. 97 should be followed.

6. The figures, when correctly given, enable a tailor to produce
a properly fitting garment by making certain allowances that
are usual in the trade.

c2







CHAPTER VIIL -

EXAMINATION AND PROMOTION.

Section I.—R.N. Shore Signal Service.
Section II.—R.N. Shore Wireless Service.

Sectiox 1.

96. Promotion.—Promotion to Senior Chief Officer (S.S.8.),
Chief Officer (S.8.8.), and Petty Officer (8.8.8.), will be made by
selection from the personnel of the Royal Naval Shore Signal
Service who have passed the necessary examinations.

97. Applications for Examination.—Examinations for Chief
Officer (S.8.8.) and Petty Officer (S.S.8.) will be held from time
to time as requisite. The names of ratings who desire to be
examined may be submitted by Station Officers to the Admiral
Commanding Reserves at any time,

2. Re-examination of Candidates who fail.—Candidates who
fail to pass will not be allowed to present themselves again for
examination until after an interval of six months.

98. Travelling Expenses when attending Examination.—Candi-
dates presenting themselves for examination will be repaid
reasonable travelling expenses to and from the place where the
examination is held.

99. Examination for Chief Officer (8.8.8.).—Candidates must
hold the rating of Petty Officer (S.5.8.) at the time of the examina-
tion, have qualified educationally for Warrant Rank, and be
recommended by their Station Officer.

2. Examination Board.—The examination will be divided
into two parts (see Appendix V). Part I will be carried out at
a Station by the Signal Officer on the Staff of the Admiral Com-
manding Reserves, assisted by a Station Officer. Successful
candidates in Part I will be subsequently examined in Part IL
by the Assistant to the Admiral Commanding Reserves and
another Commissioned Officer, as ordered by the Admiral Com-
manding Reserves.

100. Examination for Petty Officer (8.8.8.).—Candidates must
have served for at least one year as & Signalman (8.8.8.), have
passed the Educational Test, Part I, and be recommended by
their Station Officer.

2. Examination Board.—The examination will be carried out
by the Signal Officer on the Staff of the Admiral Commanding
Reserves, in conjunction with a Station Officer (see Appendix V).
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Secrion 1.

103. R.N. Shore Wireless Service—Courses for Higher Rating.
—Qualifying Courses for Leading Telegraphist and Petty O,fhcor
Telegraphist are held periodicaly at H.M. Signal School, Ports-
mouth. These courses, which last approximately fifteen weeks,
are followed or preceded by a coursc in internal combustion
engines in H:M.S. « Fisgard,” lasting four wecks. -

Candidates belonging to the Shore Wireless Service are given
the same course in H.M. Signal School as ratings in the service
afloat, except that, in lieu of V/S subjects, additional instruction
is given in W/T subjects and in reading the morse sounder.

2. All men who have not passed fOl'TOIl‘ hcld|t_hto “f‘it':tgsa:f;
Leading Telegraphist or Petty Officer Telegraphist anoat &
required to ;graspfor higher rging in H.M. Signal Schgo{ prior
to advancement, and to qualify in H.M.S. *¢ Fisgard ™ n the
care and maintenance of oil engines.

Ratings qualifying for Petty Officer Telegraphist, who passed
in HM.S. “ Fisgard ” when qualifying for Leading Telegraphist,
are not required, to take that course again. .

Ratings who have already passed for Petty Officer Telegraphist,
or who are exempt from passing on account of having served
afloat as Petty Officer Telegraphist, will not be required to g0

through the course in H.M.S. * Fisgard ” as a condition of
advancement.

3. Failure to qualify.—Candidates who fail to qualify for
Leading Telegraphist or Petty Officer Telegraphist will not be

given another opportunity to qualify for at least three months
and six months respectively.

104. Leading Telegraphists (S.W.S.) qualifying for Petty
Officer Telegraphist—Provisional Examination.—Leading Tele-
graphists (S.W.8.) who are candidates for the qualifying course
for Petty Officer Telegraphist are required to pass a provisional
examination before they are selected for the qualifying course
in H M. Signal School. Ratings who passed * Higher Standard
are not required to pass provisionally for Petty Officer Telegraphist,
provided they have not failed for Petty Officer Telegraphist after
& course in H.M. Signal School.

- 2. T,he provisional examination is held in accordance with the
mstructions contained in 0.U. 5208, modified as follows :—

(@) V/S and viva voce subjects are omitted.

(6) The standard buzzer exercise is to be conducted by
the Station Officer, who is also to supervise the written
examination, .

(¢) Immediately after the conclusion of the examination,
the worked papers are to be forwarded to the Admiral
Commanding Reserves for correction and marking.

3. Leading Telegraphists (8.W.S.) must serve six months in
that rating before they are eligible to sit for the provisional

- ———
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oxamination for Petty Officer Telegraphist. Time served as
Leading Telegraphist prior to entry in the Shore Wireless Service
will be allowed to count towards the six months’ qualifying
service.

4. Applications for courses or for the provisional examination
for Petty Officer Telegraphist are not to be forwarded until called
for by the Admiral Commanding Reserves.

105. Re-qualifying Courses for Leading Telegraphist (S.W.5.)
and Petty Officer Telegraphist (S.W.S.).—Le:admg Telegraphists
and Petty Officer Telegraphists will be required to re-qualify in
Wireless Telegraphy sui?ects in H.M. Signal School at least once
every three years in each rating, if practicable. )

Ratings for these courses will be selected by the Admiral
Commanding Reserves.

106. Chief Officers (S.W.S.)—Qualifications and Qualifying
Courses.—Candidates for the rank of Chief Officer (S.W.S.)
must pass the professional examination for Warrant Telegraphist,
R.N., at H.M. Signal School, Portsmouth. : .

This examination will be preceded by a course, the qualifications
for which are that a candidate must—

() have not less than two years’ service as
Telegraphist or as Leading Telegraphist and Petty Officer
Telegraphist combined ; .

(b) have passed finally for Petty Officer Telegraphist ;

(NoTe.—Petty Officer Telegraphists (S.W.S.) and Lead-
ing Telegraphists (S.W.S.) advanced to Petty Officer
Telegraphist whilst serving afloat without having qualified
in HM. Signal School for this rating will be regarded
as eligible, provided they fulfil the other requirements).

(c) have served seven years as man and boy;

(d) have passed the educational test for Warrant Rank
(Telegraphist Branch).

2. In regard to (d) above, accepted candidates will be sent
to the R.N. Barracks, Portsmouth, Devonport or Chatham, for
the purpose of attending the educational classes which are held
periodically at the Depét Schools. These classes last about
eight weeks and precede the educational test for Warrant Rank,

3. Subject to the passing of the educational test for Warrant
Rank, arrangements will then be made as opportunity offers
for selected ratings to attend the re-qualifying courses for Petty
Officer Telegraphist and Leading Telegraphist at H.M. Signal
School, which will be followed by the qualifying course and exami-
nation for Warrant Telegraphist. The practical instruction given
to Shore Wireless Service ratings during the qualifying course
gill be confined to sets, machinery, &c., fitted in Shore Wireless

tations.

4. The names of applicants for the educational test for Warrant
Rank are not to be forwarded until called for by the Admiral
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Commeanding Reserves. In the event of any candidate having
already pessed in one or more of the subjects of the Higher
Educational Test, the fact is to be stated when the application
is submitted.

107. Selection of Candidates for Courses.—A record will be
kept by the Admiral Commanding Reserves of all ratings recom-
mended for courses.

Selections will be governed by the following considerations :—

(@) In the case of the qualifying course for Leading
Telegraphist, by the proximity of the age of the applicant
to the qualifying age for advancement to Leading Tele-
grephist (S.W.8.), i.e., 26 years.

(6) In the case of the qualifying course for Petty Officer
Telegraphist, by the seniority of the applicant as Leading
Telegraphist (S.W.8.) and the date of passing the provisional
examination for Petty Officer Telegraphist.

(c) Whether the rating can be spared from his Station,

having regard to the fact that temporary reliefs are not
available.
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CHAPTER IX.

DUTIES OF STATION OFFICERS.

111. Local Knowledge.—On joining a Station, the Station
Officer is to take early steps to make himself acquainted with all
local information concerning the coastline, tides, currents,
weather, &o., and any other information that may be of use for
navigational, life-saving, or other purposes connected with his
duties.

He is to see that the ratings under his orders also have a
competent knowledge of these matters.

He is to ensure that each rating knows where the nearest
life-boat or life-saving apparatus is stationed and the arrange-
ments by which its services can be obtained in emergency.

He is to make himself thoroughly acquainted with all systems
%f/scozlmunication with the Station (telegraph, telephone, W/T,

, &o.).

112. Absence from Station.—The Station Officer is not to
leave the vicinity of his Station without the permission pf the
Admiral Commanding Reserves. Before leaving the Station he
is to acquaint the Senior Petty Officer or senior rating borne at
the Station.

113. Fire Stations to be drawn up.—Every Station Officer is
to draw up a Fire Station for the crew, which is to be hung up
in the Watch-room.

2. The chief points to provide for are :—

(a) Saving the lives of women and children.
(b) Extinguishing the fire.

(¢) Saving Government property.

(d) Saving private possessions.

3. The plan should show how to turn to best account g;:
water supply at hand, to stop draughts, and to prevent the
from spreading. It should assign definite duties to each man,
instruct women and children where to go, and should explain
how to summon quickly the local fire engine or fire brigade.

4. At Stations where calcium carbide is stored Station Officers
are to exercise all necessary precautions against fire as de
in Article 362.

114. Access to Books and Documents by Crew of Station.—
-The Station Officer is to arrange for all non-confidential books
and documents, &c., to be readily accessible to the crew of
Station and to encourage ratings to study all orders and
instructions, &o., affecting them and their duties.



—— A ——— i

—

38

115. Responsibility for Buildings, Stores, &ec.—The Station
Officer is responsible for all buildings, stores, arms. &e.. which
are the property of the Crown.

116. Travelling Warrant Book and Forms A.G.866.—The
Travelling Warrant Books and stock of Form A.G. 866 are to be
kept under lock and key by the Station Officer.

117. Copies of Local Newspapers commenting on the Shore
Signal and Wireless Services.—Station Officers are to forward to
the Admiral Commanding Reserves a copy of any local news-
paper in which accounts may appear of any acts performed by the
personnel of Shore Signal and Wireless Stations, or criticisms of
their action, which may be considered of sufficient importance
to bring to notice (see Article 122).

118. Correspondence with Local Works Officers.—The Station
Officer is to keep in touch with the local representative of the
Civil Engineer-in-Chief of the Admiralty and with such outside
Authorities as may be necessary in connection with repairs, &e.,
to Admiralty property. All matters of importance, involving
w of policy, must be referred to the Admiral Commanding

rves.

119. Orders and Instructions—Corrections of.—The Station
Officer is responsible that all written orders and instructions are
kept complete and correct to date and is personally to correct

all books and documents, irrespective of whether these are
confidential or non-confidential.

120. Monies forwarded fo the Accountant Officer, Naval
Reserves.—The Station Officer, when forwarding rents, un-
expended balances of Travelling Advances, proceeds of sales of
::{:‘» tﬁe. to the Accoulntant Officer is to make the mone);

rs, cheques, or postal ord 1 Accountan
Officer, Naval NI;)? ers payable to the Acc

2. Unless unavoidable, money is not to be sent in the form
of cash or Treasury Notes. If, however, cash or Treasury Notes

are sent, the letter is invariably to be registered. Cheques and
POGtSlordersmtobecroesed.y G 4

121. Account of Oil, Fuel, & :

: c., expended.—The Station
Oiiﬁt:: 18 to l;!eep a strict acoont’lt of the expenditure of fuel and
ol, &c., required for heating, cooking and lighting, which is to be
purchased and olmmed. for as laid down in Article 360.

122. Contingent Account.—Disbursements for :—

(#) underpaid postage ;

(b) cost of cashing cheques;

(c) commission on Post Office money orders or postal
orders ; v

are to be entered on Form C. 35 (amended as necessary) which
is to be forwarded to the Accountant Officer, Naval Reserves,







































































































































































































































































































































































































































